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Portal homepage

1. Click on the Home tab to go to the home page.
2. Quick search can be used to access directly any

document (PO, shipment, invoice, and payment) by

entering the number in the free text box and click Go.

3. To view a complete list of your notifications or POs,
click Full List.

4. Click on the link to view the document details.

2 Copyright 2022 Baker Hughes Company LLC. All rights reserved.

Nl

e

SuaEd
QH"!'-!H Plaai s aomowldis nknt 1o paficpsls m IO S43460 SNOTE4ETED I

You afe rniled RFO 230050 (TENF FRY - HolCola Pyging:

ETTAIEG

|I|- CHiars &1 A Glanca

Ceiaighom

il i i FEF1 1I05ED, 1 SN -SaReS: SPARE PAATS FOR HYDROCRACKER RESCTOA -0

[T
10-JAsk20E TH 423003
10-J20E TH 83003
AB-NE-2015 07 49 08
1524 1T o738

O2-Apr-20 3 178530

3

didai Clals

Baker Hughes S3




Simple search form

1. This icon helps the user to search one query
parameter when he doesn’t knows the right or
complete value.

2. When at least the mandatory search criteria are filled
in click on Go to run the query.

3. This function, present in many iSP form, allows to

Export to Excel the content of the list.

Note: When entering search values, you can use the
percent sign to search for generic items.

Sampée Search
Advanced Saach
MVOICE MLmBer Deue Diate From @ To [
PO Number - 1= 28 18
. 1294 Payment Memod [=
Release Mumber CuETency &
R Business Linit [=
Payrmert Musmber 1 . -
iranch Name -
Paymen Siatus ﬂ PR o L=
: . Fayable |=
FDICE AmiouU g From [: L
Arnount Dus Erafm Te Paymenl Date From % Payment Date To %
Iresice Drate Frog By To £,
i Qo Clear
H=
Bank
Business Mvaice PD PO Document Due S#%2 v Se  Payment Ref Payment Company Branch
voice  Unit Dale  Mumber Detsils Currency Amourt Due Aflachments Type Slaus Dale Hodd Hold Hold Stalus  Available Method Name  Name
Mo seanch
conducted

Export

Tips and tricks

The search parameter can be gquickly entered
by filling out the first characters in the search

field and then cli
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Advanced search form

Advanced Search

The other way to search and view an object in iSP is to 1 5

Show table data whan all conditions are met

select the Advanced Seadrch option‘ Show table data when any condilion is met
Invoice Mumbser g -
rvaice Date " E [
1. In case of multiple filters it is necessary to choose PO Number . 2
whether to search using all conditions or any Famenttiumier gyis [= 4
L. = Clear Add Anofher Amounl Due [= m
condition (and/or). ¥ 2
. . Bank

2. Several search operators are available in order to Business Imoics PO PO Document Dus S Iw Sc  Payment Rel  Payment Company Branch

IrTvaice Lina Date  Mumber Details Currency Amoun! Due Afachments Type Status Ciabe Hold Haold Hold Status dergilable Method HMarme MName
specify the matching conditions for each search. conducied
3. When at least the mandatory search criteria are filled —
in click on Go to run the query. R

: . . . To search and display more than one object
4.t is possible to apply additional search fields together (i.e. PO) with the Advanc
: . . . select “any condition” option and use

according to the options present in the list of values. command to add the field (i.e. PO number) on

which to perform the multiple search.

5. Click on this button to go back to Simple Search and

vice versa.
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Negotiation: RFQ/RFI/eAucti
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Negotiations

1. Click on the Negotiation tab to go to the Negotiation
home page.

2. This section shows your responses to negotiations in
which you are participating by either having placed

an active response, or by having a draft response that
is in progress.

3. This field shows whether you have an active response
or whether you are in the process of drafting a
response.

4. This section shows new negotiation invitation without
quote.

5. To see the complete list of invitations, click Full List.

6. Search and select the negotiation to post your quote.
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Search Open Negotiations Title = Go

Velcome, Gastano Chiarelli
Your Active and Draft Responses I

Press Full List to view all your company’s responses

L ] .
ey e 0

Response Response Bupplier  Megotiation
Number Status fite Humber Title

Rumaila Filter Houses (for Gas

35480 Active 1P arre-2 Engine Air Iniel)
. RFQ43345 (Condenser Job.
L%
36084 Active P04 53322 3501044)
47566 Active 1P 74581 job.1003131 % 28 Volume bottles
) RFQ 62321 job. 1003131 % 35
48845 Ak PO TBETO
e ‘olume bottles PIGAP3
49901 Active P01 7846 RFQ 217 00 00016 - JOB

3541090-91

?mr Company's Open Invitations |

2o~ K o]
Supplier Site
Mo results found

i Negotiation Number I Title

Quick Links

Manage View Responses

Home]|| Negotiation ||Finance ] Shipments | Admin | ContactUs | PO Acceptance | Metics | orcers NN

Full List

Unread
Type Time Left Monitor Messages

Auction 0 seconds  FfF 0
Auction 0 seconds R 0
RFQ  0seconds 0
Auction 0 seconds o 0

Auction 0 seconds @_ 0

i [Full List

Type Time Left
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Invitation to RFQ/RFI/Auction

Supplier will receive the following invitation into his/her
mMailbox when negotiation is published by the buyer in
ISP and supplier is invited to participate. This information
is also available in Negotiation tab in iSP.
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Supplier quote creation

'RFQ: 443455

Pricd Dogusnent.

1. From here you can print RFQ document and QRL. —

Title  edsgdisdidsid

2. Click on Go to Acknowledge Participation to RFQ. Sales e

Tene Left &0 days 1 hour

3. From Lines tab download item BOM and Tech Docs.

Head 1H
4. Push Export to download the BOM into csv file. DlghyRankis Wy inleer
Ranking Price Only
5. Select docs to download or click on Download All Lines
Document(s). = ey
Lime Hem. Reyv Cahagony
) C-PARTE.C-
MUT"M200Nt Rl 1476653 FFEASI2005500 :ﬂi\i’.‘l?nn COMMERCIAL
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;('.I-ZI'-Bi Acimowdedge Paticipation (=] | Ga I

OpsnDate  I0-Jun-2016 15:1 %09
ClasaDate  15-Aug- 206 151 2:00

CostFadors  Home
Price Tiers  Home

Requested  Best

Contachssl  Price | Acthe Tims Teen

Unit | Quanaty Date (EUR) Responses Len  BOM Docs
a0

EACH & B ana™? Bind  Biind il
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9

Supplier quote creation

1. Select Create Quote option from Actions menu RICE 4463480
and then click on Go.

2.You are asked to read and accept Terms & T
- . ocument
Conditions and then click Accept.

Print Quality Document

Title
Status
Time Left

Header Lines Controls

Buyer
Quote Style

Copyright 2022 Baker Hughes Company LLC. All rights reserved.

edsqdisdidsid
Active

39 days 23 hours

Lalkaizon, Mr. Fredarnic
Blind

Terms and Conditions

The fallowing terms and conditions must be accepted before a quote is placed in this RFQ. Cancel] | A pt

Ad:uns? Create Quote [»] [ Go

OpenDate  30-Jun-2016 15:12:09
Close Date  15-Aug-2016 15:12:00

Cutcome  Standard Purchase Order

Baker Hughes S3



Supplier quote creation

In the Header section:

1. Enter the date on which your bid or quote expires.
2. You can assign a reference number for your own
internal tracking.

3. You can enter a note to the buyer.

4. Click Add Attachments to supply the buyer with
any additional information (file, URL, short text note).
Attach BQF (Bid qualification form) if deviations are
present.

In the Lines section:

5. Enter your quote.

6. If Start Price column is filled you must offer a lower price.

7. Number of units on which you are Queting/Bidding.
8. Confirm or change Proposed Contractual Date.
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[Create Quote: 270473 (RFQ 443465)

Cancel | View RFQ | Quole By Spreadshesl
Tile epdsgdsdidsid Time Lef 30 days 23 hours
Close Date  15-Awg-2016 151200

Header Lines
Supphier  ALIAIR (LK) LTD 9QUE1E valid Until  31-Aug-2016 [ I
Supplier Site  1PO1 - OMEGA PARK, UNIT 3, WILSON ROAD, ALTON, GU34 20EGE -

| TR LT

RFQ Currency EUR
Cuwole Currency  EUR
Price Pracision  Amy

RFQ 117
Response do RFQ 117

afarence Mumbar
Hole 1o Buyar

Save Drafl | Conlinue

Attachmants
q Add Attachment.. h -

Tille Type £ Description -~ Categary -~ Last Updated By Last Uipdaled -~ Usaga Update  Delete
atfivith i @ngingading Shon Test From Supplier 502375339 D6-Jul-2016 On-Time 4 7]
Header Lines

RFQ Currency EUR Quode Curréncy EUR

Price Pracision  Any
Ho 48

Start TargH Requested Confracie Fropoaed

Lina Itam Rav Update Ship-To Price Cruantit fale Confraciual Date
1HUTM20(nt Ref 1. FFE4902006500. * TDFROS 6 §1-Mar-2018 23:59:00 H-Mar-207 [y
24N 5ed 51302115 EEK450130115, S TOFROS -Dc-2017 23:50:00 2-Dec-20 [y

@ Indicates more informaton requested. Chck the Update con.

Canca| ‘ViewRFQ = Quoie By Spreadshest

SaveDraft = Continue
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Supplier quote creation

1. You can import your responses using a spreadsheet: it [Greate Quote: 270473 (RFQ 443488)

. . . . L Cancel | ViewRFQ = Quabe By Spreadsheet | Save Draft | Conlinue

is helpful if there are many lines in a large negotiation.
Tile edsgdisgdsid TimaLeft 30 days 23 hours

Cloge Date  15-Awg-2016 15:12:00

2. Click Save Draft to save your response information for

Header Lines

a later session. You can access your draft responses

RFQ Currency  EUR CQuaobe Cumency  EUR
Price Precision  Amy

by clicking the Manage Draft quick link from the Moo
. . Start  Targed Quote Targel Quate Requested Contratiual  Proposed
Negot|(]t|ons home page. Ling Hem Rev Update Ship-To  Pnce Prica Price Unit Quantity  Cuantity Date Contractual Diate
. . . 1HUT*MZ0{Int Ret. 1 FFE4 302005500 r P TOFROST 50 EACH 6 6 21-Mar-2018 23:59:00 Z21-far-20° %
3' C“Ck on contlnue to Conflrm your response 2 AN"3e450M 30c115(... EEK450130115 r *  TOFROST 50 EACH 3 3 22-Dec-2017 23:50000 22-Dher-2) %

@m:ln'.ares mare information requested. Cick the Update icon.

Cancel | View RFQ I Quote By EIH'“I‘.‘IMIII Save Dran I Conlinug i

n Copyright 2022 Baker Hughes Company LLC. All rights reserved. BﬂkE'l' H ng hES 3



Supplier quote creation

. . . .Erﬂu Quote 2T0474; Review and Submit (RFQ 443458) I
1. Click Submit to submit your quote. Cancel | Back | Vabdate | SaveOra | Submit

2. Result quote created and submitted to Negotiation Header

Tl  testrig Time Left 6 days 21 hours

successfully.
Supplier  GAMOIL & GAS 5PA Close Date  14-Jul- 0016 12216227
Suppler Site 1P Qusole Vakd Until  17-Jul-2016

RFQ Cumency  EUR Relerence Mumbar
Quiole Currency EUR b 1o Buper
Price Precszion  Amy
Al himents
]
o
Tie Tipe Dascription Calngory Last Lipdated By Last Uipdated Usage Lipdate Delate

Mo resuls found.

Limés
Ciucde Tolad (ELIR}  3,0:00.00
Target Sunte Line Requested Confractua Proposed Contracius

Start Targed Qunte Frice

qnﬁ Confirmation

Quote 270474 for RFQ 443453 (test rig) has been submitted

Return to Sourcing Home Page

Baker Hughes S3
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Supplier quote creation

Once quote is submitted, it moves from Your Company’s

Open Invitations to Your Active and Draft Responses.

13
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[ Your Active and Draft Responses

Press Full List to view all your company's responses

Hewa
Response Mumber
270474

35480
36084
47566

46848

Response Status
Active

Active
Artive
Active

Active

Supplier Site

IPO1
PO
P01
IPO1
P04

Megofiation Mumber
443458

37781-2
53322

Type
RFQ

Audion
Alction
RFQ

Auction

Full List
Time Left Monitor  Unread Messages
€ days 21 hours HH |0
0 seconds gHE 0
0 seconds wE 0
0 saconds i o

0 seconds HE 0

Baker Hughes S3



RFQ vs. eAuction

RFQ

« Time limit is in days (start date and end date)

« Suppliers have time to download BOM, Tech Docs and post their bid
« Suppliers usually are able to post only one quote

- Power Bid feature

eAuction

« Time limit is in hours or minutes

» Suppliers can post multiple bids

- Every time supplier post a bid price, he will be able to view his rank, comparing his bid price with the
competing bid price of the other invited suppliers in eAuction

- eAuction automatic extension when supplier post the best bid price

- Power Bid feature and Proxy Bid feature

14 Copyright 2022 Baker Hughes Company LLC. All rights reserved. BﬂkE'l' Hug hES 3



Supplier quote creation: eAuction

Actions Acknowledge Pamicipation E| Go

Once you have opened the eAuction page, you can
create a bid.

1. Select Create Bid to attend the auction and send
your offer.

2. In the Header section, enter here your Bid Valid

Until date.

3. In the Lines section, enter here your Bid Price.

4. Click on Continue to review the bid and to submit it.
5. After you have created your bid, clicking on Monitor
eAuction you will be able to set refreshing time in
order to see the ranking for each line as often as
possible.

6. Here you will find your rank position achieved after
your bid creation. Being first in some lines does not
automatically let the supplier being the first in the

eAuction and win it.

15 Copyright 2022 Baker Hughes Company LLC. All rights reserved.

Craate Bid

Online Discussions

view Bid Hisfon

Heager Lines
Supglier  GAMDIL & GAS 5P

Supplier Eie PO - TORA INDU STRSALE, ROMEIOLC, BREIIT

fuchion Curmency  EUR
Bid Cumeney B

Header  Lines
Auchon
Fiicy
Frooy Bid Decrement
HawE
Ling tom R Updale Snig-Ta
NTEGRATICN TEST SMOMBUTES, & LOENGO
. . ABENGOA
2Wst lam =4
& Tadicates mera nfoevaten ragueastad. Ok tha Updata oon,
MEANDT ARTTHN 345445
R T
Haar e
e laf 3 dngn F3 hears
s
WRERIY Nl T R 3 ATRON | P D83

.

o

v A Dk | Fa 40 D

Hz =8
- s 6
n
Cetaile Line Re b
1 PACTHETTI SOFT MEME §
AFG SIS FIg

q " BidValld Linid

s
Reference Mumbar
e un
Proey Target Bid Reguesiea Convaciual  Progased
Winirviim Unit Changy  Qusntly Dot convactial Oa
EACH 2 94 Jul-2016 150042 e-Ju-am Gy
By 5 94 Jul-2016 151212 1eduk201

Cance| || Wiewsuction | Mondior section

4
?'h-'r, Wi R [ HI

kel M 18R4T

D FI-bed D015 B
T
B4R P
St Taget s Target Wil Raguesind Corbast Przpoeed Caricsciual Line ok
Prce  Prce L Quanity Dty Due e ot A
T EACH 1 1 Apr g WSS Ape2 ST H 0000 Beng
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Supplier quote creation: Proxy Bid for eAuction

Once you have opened the eAuction page, you can Acions _ Acknowtedge Parbcipation [=] (60

Craale Bid

create a Bid. Here you will find instructions to b id a

Online Discusslons ‘

specific line.

View Bid Hislon
1. Select Create Bid to attend the auction and send '
your offer.
2. In the Lines section, enter here your Bid Price. B e
3. Enter here your Proxy Bid Decrement. — 5 e ?” o e |
He &
4. By entering the Proxy Minimum you fix the lowest price OemmoueE Mo # emworm| | ! ~ - B B e
 irdicates more information requasted. Ok tha Update icon.
your bid will reach. e -
Cance| Rewsiio Adive Bid View Sucion | Monibor Aucion. Bid By Soreadshaet Sm

5. Click on Continue to review the bid and to submit it.
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Supplier quote creation: Power Bid

Power Bid

« Power Bid can be used only on eAuction or RFQ (only
with multiple quotes allowed)

- Power Bid feature allows you to reduce your Bid Prices
of the lines (or some) according to the % entered

« In order to use this feature, you must have already
posted one quote

- Unlike the Proxy Bid, the Power Bid is a manual tool

1. Enter the Power Bid. it is the % that will reduce your
bid price.

2. By clicking on the Recalculate to display new price:
you will manually reduce the bid price according to

the percentage entered.

17 Copyright 2022 Baker Hughes Company LLC. All rights reserved.

Headar  Lines

Aupcfion Curmency El

P .

Power Bad & L] I I Recaloulate
P -
Ling g R Uﬁan Ehip-Ta
1 INTEGRATION TEET SMO 1646780 r ¥ ABEMGOA SA
"3"."-: catas mare information requested. Cick tha Lipdata ioon.

Prooy Bid Decrement

120 EUR

Bid Curency

EUR

SlatPrice BestPrics TargstPrice BidPrice Proey Misimum Unil  Target Cantly  Bid Cuantly Requesied Contracius Date  Propesed Conkacual Date

1200

1500

Lo

1200 EACH

Revant o Actiee Bid

Vigw Alction

5 05-Jul-2016 105k 48 13Juka (Fy

Worios Auction  Bid By Spreadenesl  Saes Drat | Conlines
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Orders: read only feature to er info
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Order search

1
| | e T T T T o
The orders th helps user SeOrChlng PO by us'“g Purchase Orders  Agreements || View Regquests  Purchase History Work Confirmations  Dieli Im

predefined searches and Advanced Search options. o
Purchase Orders
Export
1. Click on the Orders tab to go to the Orders home Vews
page.
_ . . Vigw | Al Purchase Orders [=] || Ga Advanced Search
2. Select one of these two sub-tab respectively if you oo e
Purchase Orders to Acknowiedge |
want to search for PO or Release (Purchase Orders) 1 2 | LCuichass Ondors Panding Supiier Changs 14 e
Operaling Document
or one qunket Ag reement (AgreementS). Select PO Number.~ Rev Unit Type Descripbon Qrder Date .~ Buyer Cumrency Amount Status Acknowledge B
Semice Alr

3. Select PO search parameter. Recenver &

439767503 12 ou_wp_y Standard metument AT pg-Fen-2016 16:13:36 9"1“; Ve EuR 0o Closed 12-Fat-2016 DO
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Order list

[Purchase Groers

1. In all iSP form, once you have your search results ot
displayed, you can sort them by clicking any of the L
embossed Column heqdings. W Bl Puest i Crders = Ga Aabaaread e
2. Clicking on Rev. number the user can see all the H= 1 4 Prevonn 25 2478 [2] et 25 b
Oparafing  Coowmenl
Selacl PO Rumber Rae Lind| Typs Deactiphon Cuymency Amgunl Fylus Aomowledgs By Aaachments

ChOngeS made to the PO. c!ammnﬁu_lp_r Sndart  atenae per emapanca in camiese TTOONI 6T EI il EUR 4me0 Closes (9.0 2013 D000

L0 1 WP Smaard Waterials per emasipanea in canliere T-Ocd- A3 :,“::::a:: A = Closed ~Dhc- 2001 3 Doy
3. Once you've located the PO you want to view, click on punil | il N vl stk SR sl P ?

Ll ry 2 OUWNPT o qﬁﬂl‘l’- ST 22013 18053 Beogl Nr Marcn ELR 410,500 [0 AchT owh dgmeni 24-D-203 00010

Sl
(= FH . ) PO Wl eriale e B panda i et 0203010 1140322 Paaguini [oaasdss LW T 30000 Open O-S5ep-2073 00000 00

the PO number to view all the PO details. H By VNI T ARPLTER GROUPFPE001 woazn naarr o O eR a0 Lome  08See 201 000000

4. Clicking on attachment icon the system shows the

Elrrvichizd, b .
Mair & DET BEI DM . TR

list of notes, clauses, and attachments present in the
Oracle PO.

Note: Be careful not to use back and forth browser
buttons to navigate into the system, but the specific
breadcrumbs hyperlinks.
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View purchase order details

In the PO details page most header and lines information
related to the selected PO are displayed. The user can

also access all other related information to this PO by

clicking on Receipts, Invoices, or Payments.

1. In the upper part of the page there are PO
header information.

2. Click on hyperlink (if present) to view all the note,
clauses, and other documents attached to the PO
header or to the PO lines.

3.In the PO Details section, the lines information are
displayed (code, q.ty, tech docs, etc).

4. Click to view line shipment details. Here the most
important information are related to the dates.

5. Click on hyperlink (if present) to view all the note,
clauses, and other documents attached to the PO
header or to the PO lines.

6. Click on this icon to view and download the list of

Tech Docs associated to each PO line.
21 Copyright 2022 Baker Hughes Company LLC. All rights reserved.

.i‘llﬂl‘l-lrﬂ Purchase Order: 430866237,  |Tetal EUR 410.800.00)

Camency=ELUR atizns vawRecagt [« [(Ga || Exped
Divdes Information
I Bummary
m Turme sl Comitions Tom A1,
Racewed 210500000
Tolal 41080008 Paymen Tsims. TS 60 DAYS imedicid 00D
Sepplier  GAM OIL & G&5 5PA Camier  GLE-GROURD SERVICE Paymen Sk ol Paid
Eupelar Sile  1IPO FOE  FCAPTO RESADELN POINTLEU
Suepplial Conlas  Ganace, Al CHNVEHL
Addraxs LOME INMISTHLELE Fsd ghi Tarmms HOSTRD
ROMEICL O, EIE4 Siepping Canlio
Bupir  Bragi, Nr Marco
Cwigend Coder Cuale 23000 2003 180594 Ehip-To Addiess
[ezorplion Rrtubaggie Ho.2 Coolers RE 1068 & dissgrg
) AETT Address WP FIRENZE - FIR_SAPO DepL
Status - Requires Acknowisdgment ‘s g Pariam Ricasold, 11
Spplier Firanee, S0977
Operalng Lnk  OU_MP_IT
1 L. To Addresn
5
Addmes R Pagngne 5.2l
Eﬂul’.hld; I
b
I
4 = Dietails | Hie Al Dataiis
Toaal Prica
me & Tipe Eemilos Desoighon oW Ry Price Amgunl Siafur  FResson Agresment Bachmant= | Ceferenials
Emense Feuzaggo Ne. Cooler RE1083 2 d=egen SW0STTL38 EACH 1 17EE0D 17500090 Clised
Shipmeats
Ameunt P Supgled  Shig-To Tach
Shipmant Ordeed Aecstsd iwoiced  Orderdd  Receved  Isoiced  Promissd Date Piwid-By Dalw s Ling Lecaion Stahis Redson Spil Aaoments Conracual Do
x
1 i 1 1TE80M00 T75.300.00 175,630 00 15-Sap-2013 000l I0-Aup-2013 00000 ATz Chzed gL;::'_l::];]D
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Purchase order history

Through Purchase History sub-tab, search for the PO — BukerHughes # C oggedin As 501904871 @ 4F

and view the PO revision history ds shown here.

Megatiation | Finance

1. Click on the Orders tab to go to the Orders home

Purchase Orders = Agreements
pOge Purchase Order Revision History
2. The Purchase History section allows to search and Expod
visualize the PO changes made. es,-mp,e coarch
3. Use predefined or Advanced Search options. Enter at
Mote that the search is case insensitive Advanced Search
least the mandatory search criteria and then click on PO Humzer
Release Mumber
Go to run a query. Rev
. ) Document Type Q,
4. These three options allow respectively to compare the Creation Date &
.. . . . . Revised Date [
last revision with the original version, to the previous one, Operaing Unit Q
and to view all PO changes Go | | Clear
Hsba o
Operating Creation Revised Ship-To Compareto  Compareto  Show all PO
Note: The user can reach the same result clicking on the PO Number | Rev Unit Description  Buye Date Date Curency Tolal Location  Original PO Pravious PO Changes
Rev. number link in the Orders list. P

22 Copyright 2022 Baker Hughes Company LLC. All rights reserved. BﬂkE'l' Hug hES 3



Shipments: RTS date manag estone—docs
upload
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Supplier workload search

1. Click on the Shipments tab to go to the Shipments
home page.

2. The Supplier Workload sub-tab contains all
information related with shipment dates management
and is key for the fulfillment process.

3. Use predefined or Advanced Search options. Enter at
least the mandatory search criteria and then click on Go

to run a query.

24 Copyright 2022 Baker Hughes Company LLC. All rights reserved.

2

MWore Acdion List

Kea=aive Updals

1
Home | megoaaien | In | comacius | Poaccepianca | metrics | coders
Supphes Workloed Heceipis . BT Heceipls | On-Time Perdormance  Crality

[*] ©o | Espon || Afvance Search

Simple Search

Hole thatthe search 1s case insensie
Organization

Orger

e Code

Shipia Org

Shipmanl Slatus

Proposed TS Dales Wonfor

Prapased RTS Dates Las| Update From

Prapaasd RTS Dates Last Updale To

Opan

[e10

—

& E -1.|

Fy

ERR

Releaze

Prajact Mumssr

actipn Regured

I2ais Flag

Proposed RTS Dales Slalus
Justfication

Justficalion Status

Frae Hote Status

%] |[E]

)

Yy
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Supplier workLoad list

1. Click on More to view all fields available (BOM link).
2. Clicking on Item Code hyperlink the system shows
some information related to the item for example
(Planner name, COA12 flag, Reg#, etc).

3. Proposed Ready to Ship is populated when the
supplier ask for a new RTS. Set Actual Flag is Y supplier
can not propose a new RTS.

4. The system sets Issue flag to Y when the SPA rejects
the Proposal RTS Date.

5. If the shipment has quality docs associated they
can be viewed/uploaded clicking on this hyperlink.
The same information can be accessed through the
Quality sub-tab present in the menu.

6. If the shipment has Milestones associated they can be
viewed/uploaded clicking on this hyperlink.

7. Click here to view and export BOM.
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Receipt search

Entering the specific tab and sub-tab it is possible to
search for receipts using the standard iSP search form.
The Receipts page enables you to explore a historical
view of all receipts that have been recorded for your

shipments.

1. Click on the Shipments tab to go to the Shipments
home page.

2. This section allows to search and visualize the receipt
information related to the different POs.

3. Use predefined or Advanced Search options. Enter at
least the mandatory search criteria and then click on

Go to run a gquery.
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Recaipt Mumber
PO Mumber

Release Mumber

Shipmend Mumber
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term Mumier
example : 12734])

Supplier ltem
liem Descrption
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Advanced Seanch

PPP

Shipped Date F)
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Receipt information

In the Receipt transaction form the system shows line

HaE4 Presious  1-10 m Hext 10 b
Freight Billof PO
Containers WayDillAarbdl Camer Lading Mumber Imvoice  Aftachments

by line the detailed information related to the POs

Receipt* Creation Date -~ Organization Shipment Shipped Date . Packing Slip

received and the receipt.

27-Apr-2011

I3 NP

983825 115024 Flrenza 21812249 2181229 A 6T 4590
9-Apr-20 0 NP F K, 3

291164 }Wu”r1 o 'Firfm 145 145 439708922

1. Clicking on the receipt number, as shown in the 885709 f?'gf‘:":;éu” !;::L 200114_%451487 200/14_%451487 430692371

next page, the system opens another form with the 83520 3 ioe | Frenes 125 125 439708928

F— 0-0ct-2014 I WP v k| 3989237

detailed information about the transport and receipt T psrets Sence B S .

- ‘ 977715 SLoo2014 IONP Z6/14_Y440285 2B6I14_Y440285 430063395

of the specific PO line. o afep2012  IONP N

. o ) . 7042 203z Livorma NU 430731852

2. Using this link the user can enter directly in the PO vz [THEwAT  [OWP 07350 07350- 430702434

detail form in order to analyze the detailed information gsg24z  AnMGZOM MR 19012014 439992371
- 27-Aug-2014 I MP g

related to the PO. W79 Lysza Senice 1 e
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Viewing overdue receipts

The Overdue Receipts results page enables users to

view the details of past due purchase order shipments.

1. Click on the Shipments tab to go to the Shipments
home page.

2. Click on the Overdue Receipts sub-tab to go to the
overdue receipts page.

3. Use predefined or Advanced Search options. Enter at
least the mandatory search criteria and then click on

Go to run a query.
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Viewing on-time delivery performance

The On-Time Performance page provides the delivery | — _
. ' ' Home | egotation | Finance[] swipments [Jagmin | | wetrics | oraees
status of shipments the supplier made against Supplier Workdoad  Receipts  NETOTRS — DVETB0e Receipts | On-Time Performance | Quality
purchase orders. The supplier can view his/her T PR
Expodt
performance for timeliness of deliveries.
Simple Search

1. Click on the Shipments tab to go to the Shipments ey —— —— R—

Organization Q PO Number
home age. Crue Diate [ Shipment Number

p g axampis D0-1un-2018 Hem Q

2. Click on the On-Time Performance sub-tab to go to [ o  Vosverstumoe

LR TS
the on-time performance page. Delivery Status [=]

. . Go | Claar
3. Use predefined or Advanced Search options. Enter at — -
= :'_, Fal ﬁ Fid 1-25 |:| Mgl 25 B
i i i PO Shi Receipt Suppl
least the mandatory search criteria and then click on NRPIREN . U e [ | Ra —_— s [
Riconoscmanta

Go to run a query. Riconosciman
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Quality requirements

Entering the specific tab and sub-tab users can see all

| ===
Home I wegatiaton | Finance| | shipments ||aamin ' ContactUs | PO Accegye | Matics

the open shipments having quality plans associated. Suppher Workioad  Receipts  Retams - Uverdue Receipts | On-Time Performancs'] Quaiiy |

Quality plans are created in Oracle Quality module and eﬂui"ﬂ Shipments

Simple Search

linked to supplier/PO information.

Mote that the search is case Insensiie

PO Mumbar
1. Click on the Shipments tab to go to the Shipments R
home page. e
. . . . . G i
2. This section allows to search and visualize the quality —
Haolbg Previous 110 || Next10 b
information related to the different POs. PO Snipment Supplier hem » Quantiy Cuatty
PO Number = Ling Humber Item Iberm Revision Description WOM  Orderad
H . 4394470593 2 1 materiale di fondazione EACH 1 ﬂm_
3. Use predefined or Advanced Search options. Enter the e P B — e e
100310822 1000 1 EN-EXTRAPREZZD Aggigtenza allimba EACH 1 vaitable

search criteria and then click on Go to run a query.
4. By clicking on Available hyperlink, users can enter
quality results and view guality results already

registered.
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RTS date management
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iISupplier portal: RTS management by supplier

1. When supplier proposes a new RTS, Promise Date is updated automatically in
Nuovo Pignone systems. It is used to plan production activities.

2. RTS is actual when you are sure that you can respect proposed RTS date.

3. Set Actual flag = Y if RTS proposed is actual. If you need to modify it again, only
your SPA can allow you to propose a new RTS again. If RTS that you proposed is
final, RTS is automatically updated (you will see new RTS and promise date
updates the day after.

4. Actual flag = null means that RTS proposed is a forecast. RTS is not updated, but
SPA views RTS proposed and can decide to update RTS with RTS proposed.

Issueflag=Y

« If Issue flag =Y, RTS proposed has an impact on Need Date. SFM can decide to
update RTS with your proposal. In this case issue flag returns null.

- If Issue flag = Y and you received a notification, SFM rejected RTS that you

proposed. In this case you can modify again RTS.
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Supplier changes RTS date

Supplier can propose a new RTS Date. The SFM can

accept or reject it.

1. Click on the Shipments tab to go to the Shipments
home page.

2. Use predefined or Advanced Search options. Enter at
least the mandatory search criteria and then click on
Go to run a query.

3. Select the line(s) in which to perform the change or
select all lines.

4. Enter Proposed RTS and Set Actual Flag Y if RTS
proposed is actual.

It is mandatory to indicate the reason using the list of
value present in the field Justification.

5. Select Proposed RTS and click on Go.
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Supplier changes RTS date: Massive Update (selected

lines)

1. Click on the Shipments tab to go to the Shipments
home page.

2. Search the desired PO entering at least the mandatory
search criteria and then click on Go to run a query. In

the result list select the line(s) in which you want to
perform the change.

3. Select multiple line for which you want propose a new
RTS date.

4. |n order to propose a new RTS Date, the supplier has to
use the Massive Update function when he has to enter
more than one value on the line (at least RTS date and
Justification).

5. Clicking on Apply Massive Update the system saves

and applies the information
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ISP massive upload by csv
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Massive upload template

e e Img e T commaie T Famcmsance | e 1 oo R

1. Click on the Shipments tab to go to the Shipments Recwps Racepss  GnTims Patormance  Cusity
Supplier Workioad
home page. PE— s e
p g Wanine Updts Progosed RTS Date
| Add Frea Note

2. Enter the desired query parameters and then click on Go. BENENR e

[ R TR T ——
| Dacumest Riquast

3. The system will show the query results, select the ] N s %
) .I.1:-s:mn.l_udee"Pm aQ . Q
desired one. flisses e | qQ AsimFisaied aQ

tbue Pag =]

4. Select Massive Upload Template option. - e e | ;

. Preppasd HTS Dalss Ll Ligdsls Tg Jusbicai on Staius :_n.-|
5. Click on Go. s B
6- CliCk On Export BUtton Ham  Bem Ackon Conkachal  Promise HNaed Tramsp Ready To  Progossd E;?ll RFT Fres  Cuankly Cauality Te

Sl Priw Oy Lihe Bnp Cofe Desgiglon  Redsion regeiied  Date Dt Dak  LasdTime ShigDak RT3 0w Feg 0 Jussicalon hale  Duie bdue Plars  WisSine Do

. ARaich
7.Click on Save. e

. h|w|m]mih|wm|mm|me
8. Click on Save. bt s Ry e = _

ll" M III.:IIII.I zl"m :.lfﬂ.ll. .:H'mlﬂl‘l :l::-nn L ] -IDHMRII II'.;JCI:I cl'.l“m m -q"‘l
NOTE: F - - "
. O e
Supplier can delete from "Massive upload Template” 0 -- P S L e # Qoo
some exported lines, but supplier cannot change ke w3 1150 masa 3 " T D S
P ’ PP g y i 29 1.1 w47 . ¥ EJ Trpm: z:;:menus-mun& ot b
information (Order, Line, Shipment, Release Number). From: mactiibon 7 = com @
« Supplier cannot delete the first line (| e
« Supplier cannot add new lines Wi s th bt o ba ueahd. ares Sz £an pariiady i
et sy compaian | do ol ik Bus mascs:, oo ol pen o
- Supplier cannot add or delete columns o ¥
« Supplier cannot change the columns position
‘i Pl e a1 s fGen I
L= Pt L acw L s Sna eV dmn e v Gy
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Massive Upload

Select Massive Upload from Action menu to upload
export file saved and filled with dates information.

1. Select Massive Upload from Action List menu.

2. Click on Browse.

3. Click on Upload.

4. The system shows the following message when the
csv file has been uploaded.

5. The system shows the following error message
when user tries to upload an old csv file, without

downloading the Massive Upload Template before.
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CSV uploading problem resolution

Loading CSV file, there might be a loading problem
caused by the Italian Windows version. In order to prevent
this uploading error the user can perform the following
actions. These are required only when in Regional and
Language Options, the Limit Separator is ;" (semicolon)
instead of “" (comma)”.

1. Click on Start menu

2. Scroll to Settings

3.Choose Control Panel

4. Open Regional and Language Options

5. Click on Customize

6. In order to set the right setting, the following
characters need to be changed:

- “" has to be changed with “”

— " has to be changed with *”

7. Click OK
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Invoices and payments
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Invoice and payment search

|
The iSP home page provides different options to locate | Heme [ uessaiedf] Fasce flsnpmenss | asma | conats | poscesnce | uevies | o

. . Search PO Mumber =] Ga
invoice and payment.
Maolificalions Ordlers:
H H H H Full Lest . &gree i
1. This button allows to open the Finance tab in which NP8 T e
i Bl » Purchase History
are presents the function to view the invoices and the Sutied Date -~ Shipments
Reminder: Please acknawledge infer ko paricipaie in RF1 443452 (Tes! SM01646760) A0-Juh-2015 15:4503 « Cverdus Fisceints
H Reminder: Please acknowledge irerd to parficipate in RFO 443460 (SMO16L6T60) 10-Juk-2018 18:45:02 - .
payments details. You are inved: RF1 364021 (1DWWZIS0IF A0 -Surface Condanser - Opus-133855559) 2eMar-2015 074905  Pecsipts
. . You are invited RFQ 289352 (TENP FR3 - Hob'Cold Piping) 15-Juk-2014 17:07:39 » Receipls
2. Quick search can be used to access directly any ¥ou are invied: RF1 130583,1 (S000000013 ~SARAS SPARE PARTS FOR HYDROCRAGKER REAGTOR —ID: B7732806) 02-Apr-2013 17:19:39 * Rubums.

document (PO, shipment, invoice, and payment) i p—
' ‘ L Atk . = |MWDICES
entering the number in the free text box. prem A — e —
« Paymisdls
3. Using these links the system automatically moves to | ===
P Mumbar Descriplion Order Date

Mo results found

the specific option View Invoices or View Payments

present inside the Account tab.
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Invoice search

To view submitted invoices in iSP you need to

follow the steps as shown below.

1. Click on the Finance tab to go to the Finance
home page.

2. The View Invoices sub-tab allows to search
and visualize the invoice information related to
the different POs.

3. Use predefined or Advanced Search options.

Enter any search criteria and then click on Go

to run a query.
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Invoices list

As query results the system returns the list of invoices that correspond with the
query parameters.

i ) . i wz B 5 ey —
1' Business unit WhICh hOS |SSUed the PO. P m G DY P MU OO Cotly A :\9% }w Dottt Rk lnlDQ‘ﬂﬂ Ll R I':-n-llm mvm B

o . ) p— P—— B dvem o R— - - prT—— F—
2. This field shows and allows download of TPS debit note (if present). e e —— T e e E— — P PP PP P P— R
. . T3 G i i el LGS R D LA BRE e e L ] ke o L] L} L] [t AETEETINGEL  FRRT T N e AT
3. Document status can be Invoice Fully/Partially Payable or Not Payable wt Y QT . S R — - M P e e P 81
. o= ou_se T Loy it HITIR " [ L8 o o Sarca e ooy T L} L1 L1 B ATENNIHME TS QG b Pigrere 51
according to the hold reasons. S——— R S R T g Fv— o PPy R P i R P —
. . NOTFCISEIEN OU WP IT fiag el [} STy [0 IR VETE A oo Cigr-dnd M ] L] i ce i TR DG e P &r
4.The possible hold reasons are the following: e e N N B e e e e
- Site Hold: refers to the global Supplier situation for the site; Document Status e e W sl el i e e —— — e e —
ETTLMTRER CU_ N g2 B TR L T N g I N L L] T A Ty DT W) P S 1
becomes |nVO|Ce FU”y NOt PGbele T 14230 (8L B Cwmm DR 141 9 [ - Sraa - -3 W L3 L Eaig A e i TS el P Pagrone 5 1
qu_M=_T - Jarn-20r n 2N X Jwolt Ve N Mot C-Mar-2002 N L1 L] B AR TS DG haowe Pigrere 51
— Schedule Hold: temporary hold, mainly due to missing documentation; i M B[k - s e i A A N .. bl ke ey
nae ou_se T D270 IR SOouEe EM 0w ox B e TTAEEIINY M L] L] o AT Ty QG s P 5
Document Stotus becomes (e i T FelecdEi ORISR B e BOR EREU T = ey at racach Rl W L} Ll o AvedEEEE TR i) b Pgrane 8 1

Invoice Fully Not Payable

— Invoice Hold: refers to a single invoice, i.e. no match between PO and invoice on
price or quantity. This

hold could be put only on a part of an invoice, Document Status becomes Invoice
Partially Not

Payable

5. The different payment methods are: Standard, TPS, IBS, and Factor.

6. Through this link it is possible to see the detailed information related to the PO.
7. This link directly opens the related payment page. This value can be Paid, Not
Paid or Partially Paid.

8. Click to open and view invoice details.
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View invoices details

In this form iSP shows line by line all the useful
information related with the PO and the invoice.
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Payment search

To view payments in iSP you need to follow the steps as

mentioned below.

1. Click on the Finance tab to go to the Finance home
page.

2. The View Payments sub-tab allows to search and
visualize the payment information related to the
different POs.

3. Use predefined or Advanced Search options. Enter at
least the mandatory search criteria and then click on
Go to run a query.

4. By clicking on the payment number the details of the

payment are displayed.
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FAQ - ITALIANO
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FAQ: Accesso e gestione account iSupplier portal

D: Come posso richiedere una nuova utenza iSupplier portal?
R: Contattare il vostro Buyer di riferimento Baker Hughes

D: Un fornitore puo cambiare la propria e-mail associata al SSO?

R: Sj, rivolgersi al servizio di supporto — bhisp.support@bakerhughes.com
D: Perché gli indirizzi generici non possono essere accettati?

R:L'SSO & personale, le informazioni a cui dd accesso sono personali e

dovrebbero essere lette dalla persona che segue gli ordini.
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FAQ: Funzioni portale

D: Dove posso rivedere le bozze?

"

R: Dal tab “Negotiations” selezionare "Manage Drafts

D: Dove si trovano gli allegati delle RFI?

R: Si trovano sempre sotto la sezione “Header”

D: Perché nonriesco a scaricare documenti dall'iSupplier Portal?
R: L'assenza di un documento pud dipendere da:
« Alta confidenzialitc

« [l documento si trova in revisione critica

D: Posso scaricare la QRL?

R: No, non & possibile scaricare il QRL da iSP, ma & possibile visualizzarlo
dal tab Shipment, selezionando le linee dell'ordine ricercato e
“Document Request” dal action menu. Dopo aver cliccato su Go

selezionare la categoria Certificates With Requirements
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FAQ: Caricamento documenti

D: Cos’é un certificato MDR?
R: Manufacturing Drawing Report, certificati o test di
collaudo che i fornitori vedono sul QCP della commessa

D: Cos’é uno SPIR?

R: Lista dei codici delle parti di ricambio che il fornitore
deve inviare insieme allitem, il PO contiene una
clausola che lo richiede

D: Come si carica un certificato?

+ Dal tab “Shipments”, ricercare e selezionare l'ordine
» Selezionare “All" per shipment status

+ Seleziona “Document Request” dal menu action list
+ Cliccare "Go”

+ Selezionare la categoria dei documenti da caricare

D: Si possono caricare certificati per gli ordini OSP?
R: Si (destination type = shop floor)

D: Quanti numeri seriali si possono inserire su “Serial Numbers” per il caricamento dei certificati MDR?
R:19 separati da virgola

D: Si possono inserire due o pill numeri di serie nella barra per gli inserimenti?
R: Si, ma usando la virgola altrimenti il sistema li riconosce come un numero solo
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